
            TULE RIVER INDIAN TRIBE OF CALIFORNIA 
340 North Reservation Road, Porterville, CA 93257 

 
 

 

APPOINTED POSITION 
Tule River Tribal Members Only 

 
Opening Date: 10/01/2019  Closing Date: Open Until Filled 

 
 
Position Title: Senior Cannabis Commissioner            
 
Department: Tule River Cannabis Commission 
  
Work Schedule: Flexible Hours/Monday- Friday 8AM- 5PM, Some Weekends 
 
Wage Rate: Pay Range 52: $58,623.33-75,042.81 annually / paid bi-weekly salary/  
        Non-Overtime Eligible 
 
If you are interested in this position, please submit the following: 

• Completed Application 
• Proof of Degree (if applicable) 
• If claiming Tribal Preference please provide proof of Tribal Identification 
• If claiming Veterans Preference please attach DD214 

 
All requested information must be in the Tribal Administration Human 
Resources office by 5:00PM on the closing date. Incomplete applications or failure to 
submit the requested information will result in the disqualification of your application. 
 
 
Submit to:  
Human Resources 
Tule River Indian Tribe of CA 
340 N. Reservation Rd. 
Porterville, CA 93257 
E-mail: Teresa.Ceballos@tulerivertribe-nsn.gov 
 
IN-HOUSE APPLICANTS MUST SUBMIT AN APPLICATION TO THE HUMAN RESOURCES 
DEPARTMENT FOR ANY JOB OPENING(S) THEY ARE INTERESTED IN. 

mailto:Teresa.Ceballos@tulerivertribe-nsn.gov
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TULE RIVER INDIAN TRIBE OF CALIFORNIA 
  340 North Reservation Road, Porterville, CA 93257 

 
 

JOB DESCRIPTION 
 

POSITION: Senior Cannabis Commissioner                   WORKSITE: TREDC Corporate Office  
31071 Highway 190 

Porterville, CA. 93257   
GENERAL POSITION DESCRIPTION 

 
Senior Cannabis Commissioner is the key position of the Cannabis Commission. The 
Cannabis Commission provides support to surveillance/compliance staff which includes: 
scheduling, training, and providing policy and procedure updates. Provides management of the 
day-to-day activities of the Regulatory Department. Responsible for providing strategic and 
tactical regulatory direction as well as the execution of related activities in support of the 
dispensary. The Senior Cannabis Commissioner will provide oversight and guidance on 
dispensary requirements and impact of any changing regulatory requirements.  
 

DUTIES & RESPONSIBILITIES: 
 
1. Develops and manages regulatory strategies and supports the dispensary. 
2. Provides oversight of the Cannabis Commission and Cannabis Commissioners. 
3. Acts as the Liaison between the Cannabis Commission and the Tribal Council. 
4. Responsible for scheduling and overseeing the meetings of the Cannabis Commission. 
5. Plans surveillance/compliance operations and investigations on dispensary activities or 

dispensary violations. 
6. Advises on criminal activity or persons involved in such activity. 
7. Creates/assists with policy and/or regulations to ensure integrity in all aspects of the 

dispensary. 
8. Administers the purchase, installment and maintenance of all surveillance/compliance 

equipment. 
9. Performs overt and covert investigations involving theft, crime, and/or policy violations. 
10. Directs the daily operations of the surveillance/compliance personnel and department. 
11. Formulates and administers the department budget. 
12. Maintains control over access to sensitive areas of dispensary products and devices. 
13. Ensures monitoring of shipping, receiving, installation, relocation, removal, storage and any 

movement of dispensary products and devices for security and compliance with applicable 
laws and regulations.  

14. Ensures the monitoring of all dispensary equipment and supplies for integrity and 
compliance with applicable laws and regulations.  

15. Randomly audits any dispensary related transaction for compliance with regulations and 
internal controls.  



 
 

Approved by TRTC: 09/17/2019 
2 of 5 

16. Ensures the monitoring of the dispensary staff’s activity for compliance with applicable laws 
and regulations. 

17. Ensures the monitoring of vault room activity for compliance with applicable laws and 
regulations. 

18. Ensures the monitoring of other non-dispensary activity and transactions for compliance 
with applicable laws, regulations, policies and procedures. 

19. Completes reports and conducts the necessary follow up investigations on reported or 
observed violations or deficiencies. 

20. Conducts follow up investigations and monitoring to ensure the implementation of 
appropriate corrective action. 

21. Maintains dispensary agency records, files, statistics, and other pertinent information in 
regard to monitoring compliance with dispensary activities. 

22. Works closely with the Management personnel to fulfill duties and responsibilities. 
23. Assist with outside regulatory or law enforcement regarding dispensary activity incidents or 

criminal activity. 
24. Ensure the monitoring of facility compliance with applicable environmental, health and 

safety regulatory requirements. 
25. Create work and duty assignments to the surveillance/compliance staff. 
26. Monitor and evaluate the performance of the surveillance/compliance staff. 
27. Provide guidance, counseling, training, and direction to the surveillance/compliance staff. 
28. Take corrective action or disciplinary action on surveillance/compliance staff as necessary. 
29. Prepare summary reports as required on all surveillance/compliance department activities. 
30. Assist the HR Manager in the recruitment, interviews, and hiring of the 

surveillance/compliance department.  
31. All other job specific duties as assigned. 
 

COMPETENCY: 
 

To perform the job successfully, an individual should demonstrate the following 
competencies: 

Analytical - Synthesizes complex or diverse information; Collects and researches data; Uses 
intuition and experience to complement data; Designs work flows and procedures. 

 
Problem Solving - Identifies and resolves problems in a timely manner; Gathers and analyzes 

information skillfully; Develops alternative solutions; Works well in group problem solving 
situations. 

 
Interpersonal - Focuses on solving conflict, not blaming; Maintains confidentiality; Listens to 

others without interrupting; Keeps emotions under control; Remains open to others' ideas 
and tries new things. 

 
Oral Communication - Speaks clearly and persuasively in positive or negative situations; 

Listens and gets clarification; Responds well to questions; Demonstrates group presentation 
skills; Participates in meetings. 

 
Team Work - Balances team and individual responsibilities; Exhibits objectivity and openness 

to others' views; Gives and welcomes feedback; Contributes to building a positive team 
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spirit; Puts success of team above own interests; Able to build morale and group 
commitments to goals and objectives; Supports everyone's efforts to succeed; Recognizes 
accomplishments of other team members. 

 
Written Communication - Writes clearly and informatively; Edits work for spelling and 

grammar; Presents numerical data effectively; Able to read and interpret written 
information. 

 
Change Management - Develops workable implementation plans; Communicates changes 

effectively; Builds commitment and overcomes resistance; Prepares and supports those 
affected by change; Monitors transition and evaluates results. 

 
Quality Management - Looks for ways to improve and promote quality; Demonstrates accuracy 

and thoroughness. 
 
Ethics - Treats people with respect; Keeps commitments; Inspires the trust of others; Works 

with integrity and ethically; Upholds organizational values. 
 
Organizational Support - Follows policies and procedures; Completes administrative tasks 

correctly and on time; Supports organization's goals and values; Benefits organization 
through outside activities; Supports affirmative action and respects diversity. 

 
Adaptability - Adapts to changes in the work environment; Manages competing demands; 

Changes approach or method to best fit the situation; Able to deal with frequent change, 
delays, or unexpected events. 

 
Dependability - Follows instructions, responds to management direction; Takes 

responsibility for own actions; Keeps commitments; Commits to long hours of work when 
necessary to reach goals; Completes tasks on time or notifies appropriate person with an 
alternate plan. 

 
Innovation - Displays original thinking and creativity; Meets challenges with resourcefulness; 

Generates suggestions for improving work; Develops innovative approaches and ideas; 
Presents ideas and information in a manner that gets others' attention. 

 
Judgment - Displays willingness to make decisions; Exhibits sound and accurate judgment; 

Supports and explains reasoning for decisions; Includes appropriate people in decision- 
making process; Makes timely decisions. 

 
Motivation - Sets and achieves challenging goals; Demonstrates persistence and overcomes 

obstacles; Measures self against standard of excellence; Takes calculated risks to accomplish 
goals. 

 
Professionalism - Approaches others in a tactful manner; Reacts well under pressure; Treats 

others with respect and consideration regardless of their status or position; Accepts 
responsibility for own actions; Follows through on commitments. 
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Quality - Demonstrates accuracy and thoroughness; Looks for ways to improve and promote 
quality; Applies feedback to improve performance; Monitors own work to ensure quality. 

 
Safety and Security - Observes safety and security procedures; Determines appropriate action 

beyond guidelines; Reports potentially unsafe conditions; Uses equipment and materials 
properly. 

 
 

QUALIFICATIONS: 
1. Minimum Associate’s Degree.   
2. Minimum of three years management experience.   
3. Minimum of three years of law enforcement, regulatory, auditing, or investigative related 

experience.  
4. Must be 21 years old or older. 
5. Must complete and pass pre-employment drug & alcohol screen. 
6. Must complete and pass pre-employment background.  
7. Must possess and maintain a valid California Driver’s License and be insurable through the 

Tribe throughout employment as Senior Cannabis Commissioner. 
8. Must maintain a thorough understating of state and local medical marijuana regulations 

and how they apply to the dispensary.  
9. Must be proficient in monitoring the cash management and inventory control.  
10. Must possess excellent communication, attention to detail and decision-making skills. 
11. Must be effective in time management and ability to multitask. 
12. Must have the ability to work in a fast-paced, changing and challenging environment. 
13. Must be at a proficient level in using Microsoft Word,  Excel,  PowerPoint and Microsoft 

Office. 
14. Must be proficient in equipment operations necessary for running surveillance/compliance 

department.  
15. Must have experience with the ADP/POS systems. 
16. Must maintain accurate data entry and record keeping.  
17. Must be willing to travel and at times on short notice.   
18. Must be dependable and able to work under pressure.    
19. Knowledge of multiple personnel and business disciplines.  
20. Strong interpersonal and communication skills.  
21. Ability to analyze data and provide recommendations.  
22. Ability to write reports and other documents with correct spelling, grammar and 

punctuation.  
23. Ability to solve practical problems and address a variety of variables in situations where only 

limited standardization exists. 
24. Ability to interpret a variety of instructions furnished in written, oral, diagram, or schedule 

form.   
25. Must be cheerful, organized, and efficient and have the ability to work well with others for 

long periods of time in a restricted and confined area.   
26. Requires a professional appearance and exhibits a positive company image to the public.  
27. Must be trustworthy and maintain confidentiality. 
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PHYSICAL REQUIREMENTS: 

 
Position requires prolonged sitting, standing, walking, reaching, twisting, turning, kneeling, 
bending, squatting, and stooping in the performance of daily activities. The position also 
requires grasping, repetitive hand movement and fine coordination in preparing reports using a 
computer keyboard. Additionally, the position requires near and far vision in proofreading 
correspondence and work-related documents. Acute hearing is required. Frequently must be 
able to lift up to 10 pounds, normally must be able to lift up to 30 pounds, and occasionally must 
be able to lift up to or over 50 pounds.  This job also may require the use of a vehicle, and an 
employee must be able to have those repetitive motions and coordination associated with 
operating a motor vehicle. 
 

 
Reports to:  Tule River Tribal Council 
 
Supervises: Surveillance/ Cannabis Compliance Staff 
 

Salary: Range 52: $58,623.33-75,042.81 annually / paid bi-weekly salary/ 
Non-Overtime Eligible 

 
      Hours: Flexible Hours/Monday – Friday 8:00AM – 5:00PM 
 Approximately 40 Hours per week- Some Weekends          

 
 
Benefits:   Medical, Dental, Vision, Flexible Spending Plan, PTO &   
    401(K) participation.      

     
PREFERENCE IN FILLING VACANCIES IS GIVEN TO QUALIFIED INDIAN CANDIDATES, 
IN ACCORDANCE WITH THE TULE RIVER INDIAN PREFERENCE ORDINANCE; 
VERTERAN PREFERENCE 
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