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TULE RIVER INDIAN TRIBE OF CALIFORNIA 

340 North Reservation Road, Porterville, CA 93257 
 

                                                         JOB POSTING 
OPEN 

 
Opening Date: 10/19/2020  Closing Date: 10/30/2020 

 
 
Position Title: Project Manager 

 
Department: Tribal Council 

  
Work Schedule: Monday- Friday 7:00AM- 3:30PM 

 
Wage Rate:  Pay Range 41:$21.48- $25.80/HR/ Overtime Eligible 

 
If you are interested in this position, please submit the following: 

 Completed Application 

 Bachelor’s Degree ( preferred) 

 If Claiming Tribal Preference please provide proof of Tribal Identification 
 If Claiming Veteran’s Preference please attach DD214 

 
All requested information must be in the Tribal Administration Human Resources 
office by 5:00PM on the closing date. Incomplete applications or failure to submit the requested 
information will result in the disqualification of your application. 
 
Submit To: 
Human Resources 
Tule River Indian Tribe of CA 
340 N. Reservation Rd. 
Porterville, CA 93257 
E-mail: Teresa.Ceballos@tulerivertribe-nsn.gov 
 
IN-HOUSE APPLICANTS MUST SUBMIT AN APPLICATION TO THE HUMAN 
RESOURCES DEPARTMENT FOR ANY JOB OPENING(S) THEY ARE 
INTERESTED IN. 

mailto:Teresa.Ceballos@tulerivertribe-nsn.gov
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T          TULE RIVER INDIAN TRIBE OF CALIFORNIA 

340 North Reservation Road, Porterville, CA 93257 
 

 

        JOB DESCRIPTION 
 

POSITION TITLE:      WORKSITE:  Tule River Indian Reservation 
Project Manager      340 North Reservation Rd. 
        Porterville, CA 93257  

GENERAL POSITION DESCRIPTION 
 
Under the direction of the Tribal Administrator/Tribal Council, the Project Manager will 
oversee the construction Housing Projects associated with labor, equipment and 
budgeting as necessary for project completion.  This position plans, monitors and 
coordinates home construction on tribal lands for the Tule River Tribal Council, new 
construction is the priority for this position.  This is a multi-dimensional management 
position that requires extensive business practice experience working with project due 
diligence, entitlements, planning, project management, and site development and 
construction operations. 

DUTIES & RESPONSIBILITES: 
 
1. Supervises implementation and coordination of plans, specifications and schedules to 

ensure project completion and that compliance and regulations are met. 
2. Evaluates and monitors documents for reporting to ensure progress is being made on 

a daily basis prior to submission and those budgets are met accordingly. 
3. Assures that procurement meets the guidelines as outlined in purchase as required. 
4. Reviews and designs drawing to ensure that they are in compliance with “UBC’s” 

while construction is in progress.  These need to be accurate and meet subscribed 
specifications. 

5. Manage project contractor, subcontractors and consultants, including engineers, 
architects, attorneys, landscape architects, environment consultants, and specialty 
consultants, through the land entitlement and development processes. 

6. Coordinate construction scheduling and communication; acts as a liaison to program 
management concerning bids, subcontracting, progress and delays. 

7. Coordinates with Tribal Council staff for cost estimates, schedules, materials and 
purchase orders for approved projects, ensuring appropriate procurement standards 
are followed according to Tribal Council policies and procedures. 

8. Assists in preparing in-house estimates and detailed specification on rehabilitation 
and repair work to be completed. 

9. Perform construction inspections and verification to ensure adherence to 
specifications for repair and rehabilitation work to be completed. 

10. Coordinate, prepare and deliver timely communications to appropriate personnel 
across all levels off the organization regarding project status, including reports as 
required by the Tribal Council, and monthly reports to the Tribal Council. 
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11. Create and maintain project documentation, including policy, procedures, and 
workflows, to meet the requirements of project management methodology and 
accurately reflect changes in scope, timing, budget, resources and business 
requirements. 

12. Responsible for the compliance of local, tribal, state and federal construction codes 
and ordinances. 

13. Responsible for meeting goals and commitments in a timely manner and ensuring 
these goals are accomplished within specifications and funding requirements. 

14. Other duties as assigned. 
 

KNOWLEDGE, SKILLS, & ABILITIES: 
 
1. Minimum of 5 years in construction management and a minimum of 5 years related 

work experience in the construction industry in positions involving management, 
program planning and implementation (including infrastructure development) and 
procurement. 

2. Working knowledge of construction field concepts, practices and procedures; 
excellent knowledge of structured project management methodology. 

3. Understanding of methods, techniques and regulation applicable to the 
administration of Indian Housing Programs. 

4. Ability to analyze blueprints, specifications, proposals and other related documents; 
must be analytical and skilled at process of design and redesign. 

5. Understands how to establish and report on project development and status within 
pre-determined timeframe and guidelines as set forth by the Tribal Council. 

6. Ability to prepare time, cost and labor estimates for products, projects and/or 
services. 

7. Strong team leadership skills; delegate tasks and follow-up to ensure completion. 
8. Must have the ability to establish and maintain effective working relations with staff, 

program participants and various public/private agencies; team and problem solving 
oriented. 

9. Excellent writing (grammar and proof reading), speaking and listening skills. 
10. Able to exercise independent judgement and initiative. 
11. Exceptional time management, prioritization, organizational skills, attention to 

detail and accuracy. 
12. Flexible; ability to adapt to rapidly changing priorities. 
13. Knowledgeable in computer application including work processing, database and 

spreadsheet software. 
14. Possession of a California General Contractors license is preferred but not required. 
15. Understanding of the trust relationship between the federal government and the 

Tribe. 
16. Ability to understand Tule River Procurement Ordinance, compliance, and 

regulations. 
17. Ability to read and interpret documents such as safety rules, operating and 

maintenance instructions, and procedure manuals. 
18. Ability to read and understand plans. 
19.  A thorough understanding of best usage of equipment for specific tasks. 
20. Ability to conduct safety meetings when called upon. 
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21. Ability to write routine reports and correspondence. 
22. Ability to work well with others. 

 

QUALIFICATIONS: 
1. Bachelor’s degree preferred and 5-10 years’ equivalent combination of directly related 

technical training, education and/or experience with an emphasis on construction 
project management. 

2. Must possess a Valid California Driver License and be insurable through the Tribe. 
3. Must successfully complete a background investigation and pre-employment 

drug/alcohol screen  
4. Must be professional, polite, and respectful towards all guests. 
5. Must be able to handle extended hours when necessary.  
6. Excellent interpersonal skills with demonstrated patience, tact and respect. 

Must be able to lift a minimum of 50 lbs.  
 
 

PHYSICAL REQUIREMENTS 
 

Position requires prolonged sitting, standing, walking, crawling, reaching, grasping, 
repetitive hand movement, twisting, turning, kneeling, bending, squatting, and stooping 
in the performance of daily activities. The employee is occasionally required to climb 
and/or balance.   Additionally the position requires near and far vision in proofreading 
correspondence and work related documents. Specific vision abilities required by this 
job include close vision, distance vision, color vision, peripheral vision, depth perception, 
and ability to adjust and focus.  Acute hearing is required.  Frequently must be able to lift 
up to 50 pounds, and normally must be able to lift over 50 pounds.  This job also may 
require the use of a vehicle, and an employee must be able to have those repetitive 
motions and coordination associated with operating a motor vehicle. 
 

This position reports to: Tribal Council 
 
Salary:    Pay Range 41:$21.48- $25.80/ HR  

Paid Bi-Weekly/ Non-Exempt 
         
Working Hours: Monday- Friday7:00AM- 3:30PM Varies as needed.  
 Full Time- 40 Hours/Per Week 
     
Benefits: Medical, Dental, Vision, Flexible Spending Plan, PTO & 

401K Plan. 
 

PREFERENCE IN FILLING VACANCIES IS GIVEN TO QUALIFIED INDIAN 
CANDIDATES, IN ACCORDANCE WITH THE INDIAN PREFERENCE ACT  
 


